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1.Registration and entry into the personal account 
SmartTender.biz  web-site is a part of the project «Prozorro». To view the work of 

system «Prozorro» on the site:http://prozorro.org/ 

To start working at site, you must  register. To do this, click "Register" (1), then open 

the form in two pages, which required. When choosing roles supplier chooses as a 

"participant(supllier)" Then you can go to your personal account. To do this, click 

"Login" (2) and enter data. Search tender through the window "on the trade platform" 

(3) (Fig. 1.1.). 

 
Figure 1.1 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. Search for tender 
 

This window shows all purchases. In order to find tender, you choose the type of trading 

"public tenders" (4), enter in the search feed (1) number of tender (2) or other 

information. If the system did not find this tender, you must select "All categories of 

trades" (3) and re-enter data search strip (Fig. 2.1).

 
 

Figure 2.1 

 

Also, you can view information about completed the purchase in the "Archive of 

public tenders. " 

 

 

 

 

 

 

 

 



3.Submission commercial offer 
In order to submit an offer must verify that you went to the personal account - on the 

right you should see the name of the company. Then - put on the "Trade area" (2), then 

open the menu where you want to select "public tender" (3) (Fig. 3.1). You can also use 

the method, shown in Fig. 1.1.

 
Figure 3.1 

 

Page opens with a list of public tenders. To submit offer for sale, interest, you need to 

enter a search feed for tender (1) or other information and click on "Search" or 

"Advanced Search" .After being this tender will have to click on it (2) in order to access 

details (Figure 3.2). 

The description contains the following information: 

 The name of the company (Bid); 

 The city (which placed this organization); 

 The form of the tender (or subthreshold open tender procurement); 

 Initial rate (the amount above which can not serve commercial 

 proposal); 

 To discuss the purchase (date, during which suppliers have the opportunity to 

 organizer only ask questions through the "Discussion" (4) 

 Open tender if it is during the discussion may submit commercial 

 proposal); 6 

 The beginning and end of receiving proposals (date, during which suppliers 

 have the opportunity to submit an offer, click through 

 "Submit commercial  offer" (3)); 



 The beginning of the tender (the date of the auction, which automatically 

determines the CDB for each lot. To participate in the auction provider in the date 

and time 

 by CDB must log in (enter your username and password) on the site, 

 find a tender point click "In details" (5) near the Lot which will 

 take part, open a new tab and click "Take part in the auction "; 

 Payment for participation (the amount of money that must be paid to ensure that 

there 

 Opportunity to submit an offer and the funds from the account deducted, paid in 

the auction. 

 

Payment for participation 

 

If the budget is to purchase 20,000 UAH - participation fee 17 UAH. 

If the budget is to purchase 50,000 UAH participation fee is 119 UAH 

If the budget is to purchase 200000hrn  participation fee is 340 UAH. 

If procurement budget is 1 million fee for participation is 510 UAH.,  

If the budget is the purchase of 1 million fee for participation is 1700UAH. 

 

Subject  of bid (name of the procurement, classification by CPV); 

- Step decline rates (the amount of money below which no possibility 

to put on auction its previous proposals); 

- A description of the tender (contains detailed information about the purchase); 

- Category (category Classifier DK 021: 2015); 

1. The status of purchases (actual time available for discussion or for receiving offers, or 

auction, or - qualification); 

2. Contact person (contact information of the responsible employee organizations); 

3. The tender documents (documents that are added to the organizer of purchase). 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 3.2 

After reviewing the purchase details must click "Submit commercial offer '(3) (Fig. 3.2). 

In the form that opens fill in the following information: 

1. The amount of the offer. Note that the amount specified for each lot separately; 

2. Documents organizer indicated in the tender documents; After this - click on "Send 

offer" (3) (Fig. 3.3). 



 
Figure 3.3 

 

After the proposal was sent to a window with information about participation in the 

tender and the balance of the personal balance.  If enough money to pay, you must create 

an account via "My Account" - "Get in invoice " (Fig. 3.4). 



 
Figure 3.4 

 

 

Figure 3.5 

Also, make sure that the proposals submitted can be returned to column "Date and time", 

there will be written "Offer submitted" (1) (Fig. 3.6). 

 

 

 

 

 

 

 

 

 

 

Figure3.6 

 

Good luck  at the work on SmartTender.biz! 


