
 

 

 

 

 

 

 

 

 

INSTRUCTION TO ADDITION THE NEW SUPPLIERS  

       (In case your company has been already registered in the system) 

 

 

 

 

 

 

 

 

 

 

 

Kiev 2016 



There is an opportunity to multiple-user work on  electronic trading platform 

Smarttender.bіz. In personal account you can  manage all user accounts of your 

company. To manage  user accounts, or create the new ones, follow these steps: 

1. Go to the web-site Smarttender.biz 

 

 

2. Go to your account: 

 

 

 

 

 

 

 



 

3. Select: “User management” 

 

 

4. Select:“Add user” 

 



5.  Next you must specify the email address (login), full name, phone number, 

address, select the access rights, and then click  the button "Add". 

 

AccessRights: 
 

 

 

 

 

 

Administrator- has full access to create a new users.  

Suppliers – access only for receiving  newsletter. 

 

 

To edit a user account, please click on the "Edit" 

 
Then you may change the all information except e-mail (login). Also you may block this 

account or delete with the help of button “Delete”. After that press the button “Apply”.   

 

 



 
Also you may select/change one of check-box: 

 

- Block / unblock 

- Assign (cancel) the role of "Administrator" 

- Assign (cancel) the role of the "Supplier" 

 

Additionally, the user has the opportunity to change the list of categories for 

participation in the auction. To do this, follow these steps:  

In personal account you must choose the "Subscription Settings". 



 
 

- Select / clear the necessary category 

 



 

- And click on the "Confirm" button 

After that, the changes take effect. 

 

 

 

Good luck at work on e-procurement system SmartTender.biz! 

 

 


